Excel – 1 beginner class – Identify as many as you can.
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Lesson 1, part 2
1. A worksheet is a computerized _______________.

2. Rows are labeled by ______________

3. Columns are labeled by _____________

4. When text is entered it moves to the ________________

5. Numbers are aligned to the _______________
6. The enter key moves the cursor to the  _______________​​​​___

7. The tab key moves the cursor to the ___________________

8. A formula is used to perform a ___________________.

9. Every formula starts with an __________________

10. Define the following operators:
a. + ___________  b. - ____________ c. * ___________ d. / _____________
Lesson 1 /part 3
1. If column B contains values in rows 3,4,5,6, what would the formula to add look like?
_________________________
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How can you tell if a value is a constant or a formula? _______________________
3. Identify:
· B _____________

· I _____________

· U ____________
· ______________
· ______________
4. How do you:

·  Insert a new worksheet? _________________________________

· Move the sheet tab? ​​​​​​​​​​​_____________________________________

· Rename the tab? ________________________________________







